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JE   Attendance 
 
The Governing Board of the International Academy of Smyrna adopts the following policy, 
effective on the date of adoption by the Board.  If applicable, once adopted this policy replaces any 
previously approved school policy currently in place that provided direction on the items in this policy. 
 
SECTION 1.  The Official Code of Georgia Annotated (O.C.G.A) §20-2-690.1, titled “Compulsory School 
Attendance Law,” mandates, under the penalty of criminal punishment, that all children age 6 through 
their 16th birthday attend school daily. School success is defined as the ability of all students to 
perform at high levels of proficiency, graduate from high school, and obtain post-secondary education 
and training. The amount of time spent in the classroom is a good indicator of ultimate student 
success. Every time a student is tardy or absent, the student loses an opportunity to learn. Because of 
the rigorous amount of classroom work, it is imperative that a student not miss school. 
 

SECTION 1.2 Parents will have access to their child’s attendance information online via Parent 
Portal/Infinite Campus. We ask that parents check the information for their child routinely to ensure 
accuracy. If an error is found, please report that to the school immediately. It becomes difficult to 
correct errors in attendance after several grading periods have passed. Teachers and office staff will 
make contact with parents regarding excessive absences but it is the responsibility of the parent to 
ensure that their child attends school each day. 
 
 

SECTION 2. Definitions 

Attendance is categorized as either EXCUSED or UNEXCUSED, as defined below. Absences, 
Tardies, and Early Sign-Outs have the consequences outlined below. In the event that the 
particular set of circumstances requires deviation from this policy, the Principal shall have discretion 
in carrying out the policy; provided however, the reason for such deviation shall be documented 
appropriately. 
 

SECTION 2.1. Excused Absence 
An excused absence is an absence for which a legitimate reason exists for a student to miss all or part 
of a school day. Students will be allowed to make up assignments or tests missed due to an excused 
absences, provided that the student or his or her parent/ legal guardian shall contact the teacher 
within two school days of returning to school to make the appropriate arrangements. 
 

Administration may require a parent or doctor’s note upon a student’s return to school after an 
excused absence, but in no case may the note be provided later than five days after the student’s 
return. Failure to provide such a note or to provide in a timely manner may result in the absence being 
unexcused. Unless notified otherwise, an original doctor’s note will be required for all absences  
beyond the fifth excused absence of the school year. If the need for a student to be absent is known in 
advance, the parent/legal guardian shall provide as much advance notice to the School as is 
practicable. Failure to provide advance notice, when available, may result in the absence being 
unexcused 
Excused Absences, may include: 

 Personal illness of the scholar 

 



 

 Serious illness or death of an immediate family (immediate family includes 

parents/legal guardians, grandparents, siblings, and stepfamily) 

 Special and recognized religious holidays 

 Mandated order of government agencies 

 Emergencies which reasonably necessitate absences from school 

 Special events(performing arts or sports competitions) which reasonably necessitate 

absences from school as listed below: Scholars may have up to 3 absences of this type and 

documentation must be provided in advance in order for said absences to be excused) 

o Post-secondary education visits to colleges or universities beyond 50 miles 

o Chamber of Commerce Youth Leadership events 

o Participation in events or programs sponsored by national organizations, colleges, or 

universities 

o Any other special event approved in advance by school leadership 

 Days missed from school to visit with a parent or legal guardian prior to his or her 

deployment to or during leave from an overseas assignment to a combat zone or combat 

support posting, up to a maximum of 5 school days per school year. 

 

 
SECTION 2.2. Unexcused Absence 
All absences that are not excused will be unexcused. Students are not entitled to make up assignments 
or tests missed due to an excused absence. Allowing a student to make-up this work shall be at the 
discretion of the individual teacher. 
 

SECTION 2.3. Tardy 
A tardy is defined as arrived at school after 8am but prior to 11:30am. 
 
Three tardies will constitute one full-day absence. 
 
SECTION 2.4. Early Sign-Out/Late Sign-In  
 

Students who begin the school day but leave prior to 11:30 shall be counted as absent for the full day. 
Additionally, students who arrive after 11:30AM will be counted as absent for the full day. The 
specific reason for the early sign-out or late-sign in will determine if the absence is excused or 
unexcused.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
SECTION 3 Consequences 
 

Grade 
Level 

Absences, 
Tardies, 
Early Sign-
Out 

Full School/ 
Semester * 

Consequences 

K-8 
5 Unexcused 

Absences 
 

Full School 
Year 

A letter will be sent home to notify parents of 
absences. A copy of the Attendance Policy will go 
home with the letter. 

K-8 
10 Absences 
(Excused or 
Unexcused) 

Full School 
Year 

Parents will be asked to attend a meeting at the 
school with the administration to address 
absences. 

K-8 
11+ Absences 
(Unexcused) 
 

Full School 
Year 

A referral will be made to the Juvenile Court 
of the County in which the child resides. SAIL 
Scholar’s enrollment privileges may be 
revoked. 

K-8 
 
 

5 Unexcused 
Tardies 

Full School 
Year 

A letter will be sent home to notify parents of 
tardies. A copy of the Attendance Policy will go 
home with the letter. 

K-8 

 
10 Unexcused 
Tardies 
 

Full School 
Year 

Parents will be asked to attend a meeting at the 
school with the administration to address 
attendance. 

K-8 
31+ Unexcused 
Tardies 

Full School 
Year 

A referral may be made to the Juvenile court for 
truancy. Enrollment privileges for the SAIL Scholar 
may be revoked. 

K-8 
5 Unexcused 
Early Sign- 
Outs 

Full School 
Year 

A letter will be sent home to notify parents of early 
sign-outs. A copy of the Attendance Policy will go 
home with the letter. 

K-8 

10 Unexcused 
Early Sign- 
Outs 
 

Full School 
Year 

Parents will be asked to attend a meeting at the 
school with the administration to address 
attendance. 

K-8 

11+ Unexcused 
Early Sign- 
outs 
 

   Full School  
   Year 

A referral may be made to the Juvenile court for 
truancy. Enrollment privileges for the SAIL Scholar 
may be revoked. 



SECTION 4. Virtual Attendance 
Teachers shall take attendance daily for each virtual class.  Students participating in the IAS 
virtual learning program will be expected to honor the same attendance policy as those 
attending in person with the same consequences for unexcused absences. 

 

SECTION 5.  A critical component of the IAS Charter Contract is the Performance-Based 
Goals and Measurable Objectives section.  Part of this section relates to attendance. 
These goals must be met on a yearly basis in order for us to maintain our charter as well as for 
our charter to be continued at the end of the first five years. (This is unlike the traditional 
public school system. A charter school cannot operate without a charter, and student 
attendance is one part of the criteria for continuing to have our charter.) In reporting the 
student attendance to the state DOE each year, we must not exceed 10% of the student 
population missing 15 days or more throughout the school year. More importantly, if Scholars 
are not at school, they are not receiving the content need in order to learn. 
 

 

 

 
 

 

 

 

 

 

 

O.C.G.A  §20-2-690.1,  

SBOE Rule 160‐5‐1‐.02 

 
 
 
 
 
 
 
 
 
 
 
Adopted 7-29-20 


